	SOUTHEND EDUCATION TRUST
APPLICATION FORM

	Please complete this application form as fully as you can 

	
	

	Position Applied For
	

	
	

	
	

	Full Name
	
	Title 
	(Mr / Mrs / Ms / Dr)

	Full Address
	

	
	
	Post Code
	

	
	

	Contact Telephone Number(s)
	
	E-mail 

Address
	

	
	

	
	

	National Insurance No
	
	
	

	
	

	EU Resident
	Yes        [    ]                  No          [    ]
	If no, work permit No. or Employment Status Details
	

	
	

	Please note: under the Asylum and Immigration Act 1996, all successful applicants will be required to provide documents confirming their right to work in the UK (please see attached list of acceptable documents).

	
	

	Driving Licence
	
	Car Owner
	

	
	

	Current Notice Period 
	
	Do you have any holidays booked (give dates)?
	

	
	

	Interview Restriction

(e.g. dates you cannot attend)
	

	
	

	Education and Training

Please give details of your education (secondary school, college / university and any qualifications), and any relevant training or courses you have attended.

	
	

	Secondary School
	

	
	

	Dates Attended 
	Dates From and to
	

	
	

	Examinations 
	Subject 
	
	Grades/Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	
	

	College / University
	

	
	

	Dates Attended 
	Dates From and to
	

	
	

	Examinations 
	Subject 
	
	Grades/Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	APPLICATION FORM

	

	Any other relevant qualifications, training, or courses attended.
	

	
	

	Employment History

Please give details of your employment history. Please give most recent or current job first. If necessary continue on the back of this form.

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	
	

	
	

	Reason for leaving
	

	Salary on leaving
	
	Other benefits
	

	
	

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	
	

	
	

	Reason for leaving
	
	Salary on leaving
	

	
	

	
	


	APPLICATION FORM

	Employment History continued



	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	Reason for leaving
	

	Salary on leaving
	
	Other benefits
	

	
	

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	Reason for leaving
	
	Salary on leaving
	

	
	

	
	

	
	

	Additional information 

Please give any further information, not previously covered, in support of your application.  This may include skills, knowledge, interests, personal attributes, or ambitions. Continue on a separate sheet if necessary.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	APPLICATION FORM

	Disability and Special Arrangements

We are committed to assisting people with disabilities to obtain and remain in employment. We therefore endeavour to provide reasonable adjustments to equipment and premises when required. Disability is defined under legislation as “a physical or mental impairment, which has a substantial and long term adverse effect on an individual’s ability to carry out normal day to day activities”.

	Do you have any disabilities?
	Yes
	
	No
	

	If yes please give details
	

	
	

	Please give details of any special arrangements required for interview
	

	
	

	Criminal Offences

	Have you ever been convicted of any criminal offences, which are not deemed spent under the terms of the Rehabilitation of Offenders Act 1974? 
	Yes
	
	No
	

	If yes, please give details
	

	
	

	
	

	Sickness Record

	How many days absence have you had due to sickness or injury in the last two years?
	

	
	

	About this Application

	Where did you hear about the position?


	

	Do you know anyone who works for the Company?
	Yes
	
	No
	

	Do you know anyone who works for the Southend Borough Council?
	Yes 
	
	No
	

	If yes please detail relationship and time known


	

	
	

	
	

	References

Please give details of two referees. One should be your current or last employer (no references will be taken without your prior knowledge and permission).  Please note that job offers will be subject to the receipt of satisfactory references.

	
	

	Reference 1
	Reference 2

	
	

	Name
	
	Name
	

	Position 
	
	Position
	

	Company Name
	
	Company
	

	Address
	
	Address
	

	
	
	
	

	Tel No
	
	Tel No
	

	
	

	Undertaking 

I confirm that the entries that I have made on this application form are, to the best of my knowledge and belief true. I understand that, should I have deliberately made a false statement on this form, any job offer could be withdrawn, or the continuation of employment put at risk.

I authorise the Company to process and store all information contained on this application form for the purposes of recruitment (and employment if I am subsequently employed).

I authorise the Company to obtain references to support this application once an offer has been made and accepted and release the Company and referees from any liability caused by giving and receiving information.



	Signature:
	
	Name:
	

	
	
	Date:

	


Thank you for your application and for your interest in the Company.

We will respond to your application as soon as possible. 
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